
ORGANISING YOUR EVENT – STEP BY STEP 

 

 

Telephone Athletics NI to get your 

date penciled in to the fixtures 

ANI Club Organising – Send RR1 + £25 

Other Organiser – Send RR1 + Associate Affiliation 

+ £65 

ANI Club Organising – Send CC1 & CC2 

Other Organiser – Send CC1 + CC2 + Associate 

Affiliation + £40 

Complete 11/1 & Liaise with Police 

Confirm any other relevant venue permission 

Book First Aid 

Arrange Course Measurer (if to be accredited as 

accurate distance) 

Arrange Marshals and any Officials, Chip Timing 

etc. 

Complete Risk Assessment on Confirmed Course 

Complete Risk Assessment on Day of Race 

Obtain any relevant permissions 

Book First Aid 

Complete CC3 and CC4 and retain for your records 

 

Return RR2, RR3, RR4 within 28 days of race 

Include payment* as per RR4 (minus £25 deposit) 

If using ANI’s online entry system, the receipt of 

your return forms signals us to release your 

online entry income.  This will reach you within 

28 days of form receipt. 

*If you wish, your permit fees may be deducted 

from your online entry dues, please specify when 

you apply for your permit & online usage. 

If using ANI’s online entry system, your entry fees 

will reach you within 28 days of entries closing. 

ROAD RACE CROSS COUNTRY 

Other things you might want to consider: 

Water 

Changing Facilities 

Athlete Goody Bags/Tshirt 

 

RESULTS 

ALL RACE RESULTS MUST BE SENT TO 

MARKETING@NIATHLETICS.ORG AS SOON AS 

POSSIBLE AFTER THE RACE 

All licensed races are entitled to use Athletics NI’s logo on their entry forms as indication of license 

All Certified Distance events should bear the ANI Certified Distance Kitemark – available from ANI 

mailto:MARKETING@NIATHLETICS.ORG

