Belfast City Council Mary Peters Track

Booking Form – Track Hire (see separate sheet for function room)
Details of Organisation


Equipment Required (please specify)
Name of organisation:



---------------------------------------

---------------------------------------------

---------------------------------------

Name of contact in organisation


---------------------------------------

responsible for booking:







---------------------------------------

---------------------------------------------

Address:




---------------------------------------

---------------------------------------------

---------------------------------------

---------------------------------------------

---------------------------------------

Contact telephone no:



One track attendant is available to







help with your event.  However, if you

---------------------------------------


require the use of the high jump, pole







vault or hurdles you will be charged for

Address (for invoice if different from above)

an extra track attendant at a cost of







£7.00 per hour.

---------------------------------------------



---------------------------------------------

Declaration
Requirements 










We now require the following declaration 
Date(s) of hire:



 
to be signed when any track-use booking





is made:
____________________________
Time:  From___________  To________

I declare that the track and surrounding
Purpose for which track is required, eg

grounds (including banks and forest) will
championship, meeting, training, coaching:
be cleared of litter left during any






event.  I understand that failure to do so 
____________________________________
will incur a £50 per hour fine to cover the cost of time spent by City Council staff clearing up, and that this will be added on to our invoice.  I understand that anywhere inside the black perimeter fence of the pavilion is non-smoking and agree to enforce this.






Signed _____________________________
Please tick appropriate box:
Exclusive          



Print Name _________________________
 (ie facilities for the sole use of the hirer)




(Please note: Exclusive bookings cannot be made on Club 


Training nights ie. Monday-Thursday 5.00pm-9.00pm)
Athletics (Northern Ireland) Limited







Athletics House

Non-Exclusive (MAX 60 PEOPLE)

Old Coach Road

(ie shared use of facilities)



Belfast BT9 5PR 

INSURANCE




Telephone: 
028 9060 2707

It is important that you have


Fax: 

028 9030 9939



adequate insurance cover.


E-mail:

info@niathletics.org 
(please see item 11 on the

 
Website:
www.athleticsni.org 
attached ‘Conditions of Booking’)


Belfast City Council Mary Peters Track

Booking Form – Function Room Hire

The Les Jones Function Room is available for hire (see charges in attached terms & conditions) for meetings or for registrations etc at events.

Date(s) of Hire: 

List Dates: ​​​​​​​​​​​​​​​​​​​_______________________________
    Time:  From______ To______

Number of people expected _____________







Equipment required:
The following equipment is available for hire (please tick requirements).  Items will be charged as per the extras price list at the bottom of this page.
Flipchart & Pens        Data Projector
  Overhead Projector
    Screen

Video equipment​​​

Tea, coffee & biscuits required: Yes/No (delete as appropriate) – see extras price list.
Details (e.g. on arrival, lunch, etc) ___________________________________________

Please note that some biscuits may contain nuts or be stored with biscuits containing nuts.
Lunch Required (Sandwich platter) – Yes/No (delete as appropriate) – For _____ people

Kitchen Hire (see attached charges)

If you are bringing a caterer, or wish to bring and make your own tea, coffee etc, you will need to hire the kitchen.  If you are hiring the kitchen, it is your responsibility to wash and put away any dishes and/or rubbish.  Failure to do so will incur a £5 charge on your invoice.
Date(s) kitchen required ____________________________

Time:  From__________ To___________


Completed booking forms should be

returned to:


Athletics (Northern Ireland) Limited

Athletics House

Old Coach Road

Belfast BT9 5PR 

Telephone: 
028 9060 2707

Fax: 

028 9030 9939



E-mail:

info@niathletics.org

BELFAST CITY COUNCIL MARY PETERS TRACK

CONDITIONS OF BOOKING 

1.    Applications for the use of the Belfast City Council Mary Peters Track must be made in writing on the form provided and forwarded to Athletics (Northern Ireland) Limited, Athletics House, Old Coach Road, Belfast BT9 5PR Telephone: 028 9060 2707 Fax: 028 9030 9939.  Applications should be made as far in advance as possible.

2.    Acceptance of Bookings will be at the discretion of Athletics (Northern Ireland) Limited.  Normally bookings for exclusive use of the track will take priority over non-exclusive bookings.

3.    Payment - The appropriate charges for the use of the track, changing facilities and equipment will be invoiced after the date of hire.  Payment by cheque, money order or postal order will be accepted (in Sterling only).  Athletics (Northern Ireland) Limited reserves the right to charge a deposit on any bookings as a security against equipment being hired by the hirer.  Cheques should be made payable to Athletics (Northern Ireland) Limited.

4.    Charges - The following are the current charges for the use of the track, changing facilities and equipment:

Saturday, Sunday and Public Holidays:
Exclusive Use:                             
£30 + VAT per hour

(minimum booking for  exclusive use is 3 hours)

Non-exclusive use:                       
£20 + VAT per hour

Monday to Friday:
Exclusive Use:                             
£23 + VAT per hour

(minimum booking for  exclusive use is 2 hours)

Non -exclusive use:                    

£18 + VAT per hour

Function Room 
Les Jones Room                      
£15 + VAT per hour

(see form for extra charges)         £ 10 + VAT per hour for ANI affiliated clubs

           
Kitchen                                    
 £15 + VAT per session

5.
Track Attendant Fees - One Track Attendant will be on duty to assist with the setting up of equipment.  Additional assistance is necessary if you are using the larger equipment i.e. high jump, pole vault or hurdles.  Extra track attendants are available at a cost of £7.00 per hour.

6.         Times of Use - The track may be booked on an hourly basis between:

Monday to Thursday

 9.30am - 9.00pm

Friday



 9.30am - 5.00pm 

Saturday and Sunday

10.00am - 5.00pm

7.          Cancellation 
7.1   By the Hirer:  If a booking is cancelled by the hirer, the booking charge levied may be retained except where notice of cancellation is given three weeks prior to the date for which the booking was made.

7.2   By Athletics (Northern Ireland) Limited:  Athletics (Northern Ireland) Limited reserves the right at any time to cancel any booking for any reason whatsoever without being liable for any compensation for the hirer arising directly or indirectly from such cancellation.  Where possible, Athletics (Northern Ireland) Limited will make every effort to give adequate notice of such cancellation and will refund any monies made in respect of the booking.

8.         Closure of the Track - Athletics (Northern Ireland) Limited reserves the right to close at its discretion, the facility or any part thereof in the event of any conditions which might make it unsuitable for use.

9.         Improper Use - Athletics (Northern Ireland) Limited reserves the right to exclude at its discretion any hirer or user of the track from future use, in the event of use of the track which, in the opinion of Athletics (Northern Ireland) Limited is considered improper.

10.       Use not Transferable - The right of use of the Belfast City Council Mary Peters Track, changes facilities or equipment is not transferable.

11.       Indemnity Against Claims
11.1  The hirer shall indemnify Athletics (Northern Ireland) Limited against any claim arising directly or indirectly from the booking for damages, costs or expenses which may be made against Athletics (Northern Ireland) Limited in respect of any personal injury, illness, loss or damage to property or clothing sustained by any person whether the hirer, or his employees, agents, licences, invitees, or any trespasser or any third party whatsoever.

11.2   The hirer may be required by Athletics (Northern Ireland) Limited to effect and keep in force, during the period of hiring, a policy of insurance providing indemnity in respect of matters referred to in 11.1, with an insurance company approved by the Athletics (Northern Ireland) Limited, and may be required to produce the policy together with any receipt for permission for inspection before the date for which the track has been booked.

12.     Equipment required must be specified at the time of booking.  Instructions as to the collection and return of equipment will be given at confirmation of booking.  The hirer will be responsible for the cost of repairing equipment damaged or replacing equipment lost during the time in which the equipment is being hired.

13. 
Stewards - The hirer shall be responsible for providing sufficient stewards to ensure that any meeting held is conducted in a proper manner, and that use of all car parking areas is controlled. 

14.      Athletics (Northern Ireland) Limited Approval - Prior agreement must be sought and obtained before arrangements for the following may be made by the hirer:

            14.1 
The erection of marquees, tents, huts, stalls of any kind

14.2 
The broadcasting and/or televising of any events or meetings being held at 

the track, or any other use of the track

14.3 The provision of catering, trading or other facilities

14.4  
The affixing or placing of any bills, boarding, notice boards, placards or advertisements, or the distribution of pamphlets or advertising material.

15.     The Hirer shall be responsible for ensuring  

15.1  
That all athletes using the track or field areas are wearing suitable footwear

15.2  
That no starting holes are made on the track (starting blocks only must be used)

15.3  
That the throwing of the discus, javelin, shot or hammer is permitted only within the specially prescribed areas

15.4  
That all athletes keep off the inside lane when training and where appropriate

15.5
That the arena, including the terraces, car parks and approach roads, is cleared of all litter at the end of the booking period

15.6 That arrangements are made with the PSNI for the attendance of Police Officers at the track

15.7  
That adequate First Aid arrangements are made for treatment of accidents.
Room Hire - Extras Price List





Equipment


Flipchart & pens - £3.00


Projector screen - £3.00


Video equipment - £5.00


Overhead Projector (using transparencies) - £5.00


Data projector* (computer link) - £10.00





Catering


Tea, coffee & biscuits - £2.00 per person per sitting


Lunch** – £5 per person - sandwich platter





All charges are per booking and will be added to your invoice.





*Computer/laptop not included


** Lunch cost does not include tea, coffee & biscuits














Approx number of persons expected _____











